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ACT
of 19 April 2017

on the Foreign Service and to Amend Certain
Other Acts (Foreign Service Act)

as amended by

Act No. 35/2019 Sb.
Act No. 384/2022 Sb.
Act No. 123/2024 Sb.
Act No. 453/2024 Sb.

enacted by the Parliament of the Czech Republic as follows:

PART ONE
FOREIGN SERVICE

TITLE 1
BASIC PROVISIONS

Section 1

Subject-matter and Scope

(1) This Act regulates

a) the principles and procedures of the foreign service,

b) the status, establishment, closure and functioning of representative missions
of the Czech Republic (hereinafter "representative mission"),

c) the granting and withdrawing of consent to the establishment of diplomatic missions
and consular posts of foreign States and offices of international organisations
or institutions in the Czech Republic (hereinafter "foreign representative mission"),
representations of public institutions founded under the law of a foreign State
and representations of entities that are not a State under international law,

d) the functioning of the consular service,

e) the service and employment relations in the foreign service,

f) the granting, conferring and revoking of diplomatic and consular ranks.

(2) This Act incorporates the relevant European Union legislative acts' and regulates
conditions of the provision of consular protection to unrepresented citizens of other
European Union Member States (hereinafter "unrepresented citizen").
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Section 2
Interpretation

For the purposes of this Act, the term

(1)

a)

g)

h)

)

k)

D

"foreign service" means service carried out at the Ministry of Foreign Affairs
("Ministry"), which focuses on establishing, maintaining and developing relations with
other States and other subjects of international law and protecting the interests
of the Czech Republic and its citizens abroad,

"service abroad" means foreign service carried out by diplomatic or administrative staff
members posted to a service position abroad,

"service at headquarters" means foreign service carried out by diplomatic staff members
in the Czech Republic,

"consular service" means foreign service consisting in the functions set out in Title V,
"work abroad" means work carried out by technical or administrative staff members
posted to an employment position abroad,

"work at headquarters" means work carried out by technical or administrative staff
members assigned to a position in the Czech Republic,

"diplomatic staff member" means a civil servant and in exceptional circumstances also
an employee carrying out foreign service functions, other than referred to in paragraph
h), assigned to a diplomatic position designated as such in the service regulation of the
State Secretary of the Ministry,

"administrative staff member" means a civil servant or an employee carrying out
foreign service functions in an administrative capacity, assigned to an administrative
position designated as such in the service regulation of the State Secretary
of the Ministry,

"consular officer" means a diplomatic or administrative staff member carrying out
the functions set out in Title V,

"honorary consular officer" means an individual not in service, employed or otherwise
engaged with the Ministry, appointed to perform some of the consular functions set out
in Title V,

"technical staff member" means an employee carrying out auxiliary, service or manual
work related to foreign service, assigned to a technical position designated as such
in the service regulation of the State Secretary of the Ministry,

"family member of a diplomatic, administrative or technical staff member" means
a spouse, partner within the terms of the Civil Partnership Act ("partner"), biological
child, adoptee, child placed into foster care or custody of the civil servant or employee,
biological parents, adopter, guardian and foster parent; other individuals shall be
considered a family member only if they share a household with the civil servant
or employee.

Section 3

Principles Governing the Conduct of Foreign Service

Foreign service shall be carried out in accordance with the principles of

a) loyalty to the Czech Republic,

b) professional care,

c¢) indivisibility,

d) compliance with commitments of the Czech Republic under international and EU
law.
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The functioning of foreign service shall be managed by the State Secretary
of the Ministry, to ensure compliance with the system of career progression and rotation
of staff members between positions at headquarters and abroad.

TITLE I1

STATUS, ESTABLISHMENT AND CLOSURE OF
REPRESENTATIVE MISSION

Section 4

Representative Mission

A representative mission is an organisational unit of the Ministry established to perform
service abroad.

Representative missions are

a) an embassy,

b) a permanent mission to international organisations (hereinafter "permanent
mission"),

¢) aconsular post,

d) a special mission,

e) a liaison office or bureau.

Representative missions shall be established and closed by the Minister of Foreign

Affairs of the Czech Republic (hereinafter "Minister"), upon consultation with the State

Secretary of the Ministry. The Minister shall inform the Government of the Czech

Republic (hereinafter "Government") prior to establishing or closure of a representative

mission referred to in subsection 2 a), 2 b) and 2 e).

The Minister shall determine the scope of activity of a representative mission including
whether the activity is to perform in relation to more than one State and, where
appropriate, he or she shall determine the scope of activities referred to in Title IV and
Title V.

On closing a representative mission, the Minister shall determine which representative
mission or missions shall perform the activity of the closed representative mission and,
where appropriate, the extent to which the representative mission or missions shall carry
out the activities referred to in Title IV and Title V performed so far by the closed
representative mission.

Section 5

Embassy

Embassy functions as a diplomatic mission to the State in which they are established and, where
appropriate, also to other States (hereinafter "receiving State"), under a treaty to which

iii

the Czech Republic is a party™, and in particular

a) represents the Czech Republic in the receiving State,

b) promotes and protects in the receiving State the interests of the Czech Republic and
of its citizens,

¢) negotiates with the government of the receiving State,
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d) ascertains conditions and development in the receiving State, including the issues
related to European Union affairs, and reports thereon to the competent authorities
of the Czech Republic,

e) promotes the objectives of the Czech Republic's foreign and security policy,

f) promotes relations between the Czech Republic and the receiving State
and the development of their economic, cultural, scientific and other relations,

g) functions as a permanent mission in circumstances referred to in Section 10
subsection 2.

Section 6

Permanent Missions

Permanent mission functions as a diplomatic mission to an international organisation,
and in particular

a) represents the Czech Republic in the international organisation,

b) promotes and protects the interests of the Czech Republic in the international
organisation,

c) negotiates with bodies and representatives of the international organisation,

d) negotiates with representatives of member states representing individual member
states in the international organisation,

e) ascertains and monitors the activities and situation of the international organisation
and reports thereon to the competent authorities of the Czech Republic,

f) promotes and contributes to the development of relations between the Czech
Republic and the international organisation.

Permanent mission represents the Czech Republic and promotes its interests in activities
directly related to the membership in the international organisation but takes place
outside the framework of the international organisation, and reports thereon
to the competent authorities of the Czech Republic.

Section 7

Consular Post
Consular posts are

a) consulate general,

b) consulate,

c) consular agency,

d) consular post headed by an honorary consular officer.

Consular post functions in the receiving State as set out in a treaty to which the Czech
Republic is a party™.

Consular post also performs other functions set out in Section 5, to the extent determined
by the Minister in accordance with Section 4 subsections 4 and 5.

In carrying out the foreign service hereunder, consulate general, consulate and consular
agency shall coordinate their activities with the embassy representing the Czech Republic
in the receiving State.

The Minister shall determine a representative mission which shall supervise
the performance of activity of a consular post headed by an honorary consular officer.

As an honorary consular officer may be appointed an individual whose social status
in the receiving State, knowledge of the conditions in the area planned to be assigned to
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a consular post for the exercise of its functions, the level of relations with representatives
of the public and private sectors, as well as personal expertise and experience guarantee
the due exercise of functions referred to in subsection 2 and subsection 3. As an honorary
consular officer may be appointed a citizen of the Czech Republic as well as a citizen
of another State.

Nor salary nor wage shall be paid to an honorary consular officer for performance of his
or her activity.

A contract of public-law concluded between the Ministry and an honorary consular
officer may provide for financial compensation received by a consular post headed by
an honorary consular officer as a contribution to the operating costs and specifies
the conditions for its provision. The contribution may be granted up to a maximum of
the amount of the administrative fees set out by other law" _collected by a consular post.

Administrative fees collected by a consular post headed by an honorary consular officer
shall be remitted to the State budget through a representative mission which supervises
the performance of its activity, less the amount of contribution (if any) referred to
in subsection &; in which case no funds shall be committed by the Ministry from the State
budget.

Section 8

Special Mission

Special mission is a temporary mission representing the Czech Republic, which is sent
to another State with its consent for the purpose of dealing with it on specific questions
or of performing in relation to it a specific task™.

(1)

2)

(1)

)

3)

Section 9

Representative Office or Bureau

Representative office or bureau is established, as a rule, to foster relations between
the Czech Republic and authorities or representatives of an entity that is not a State under
international law.

Representative office or bureau exercises functions similar to those of diplomatic
missions as determined by the Minister.

Section 10

Head of Representative Mission

Head of representative mission which has the status of an embassy is the highest-ranking
permanent representative of the Czech Republic in the receiving State.

Head of representative mission which has the status of an embassy may also be authorised
to represent the Czech Republic in an international organisation. The authorisation
to represent the Czech Republic in an international organisation may also be granted
to a diplomatic staff member who is not a head of a representative mission referred
to in Section 5.

Head of representative mission which has the status of an embassy may exercise his
or her function in relation to the receiving State from an embassy established in another
State or from the Ministry. The duties to be performed by a head of representative mission
exercising his or her function from the Ministry shall be determined by the Minister.
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Head of representative mission referred to in Section 5 and Section 6 shall be appointed
and removed by the President of the Czech Republic, on the proposal of the Government.
Other heads of representative missions shall be appointed and removed by the Minister.

TITLE III

Granting and Withdrawing of Consent to the Establishment
of Foreign Representative Missions and Other Subjects

Section 10a

The Ministry grants and withdraws consent to the establishment of foreign representative
mission.

(1)
2)

(1)

2)

Section 10b

The Ministry shall maintain a list of foreign representative missions.

The Ministry shall maintain a list of members of foreign representative missions and their
family members being issued an identification card under other law™*""".

Section 10c¢

Where it is in the interest of the Czech Republic, the Ministry may grant consent to the
establishment of a representation of a public institution founded under the law of
a foreign State which together with a foreign representative mission participate
in fostering economic, cultural or scientific relations with the Czech Republic.
In granting the consent, the Ministry shall determine the privileges and immunities to be
accorded to such representation and members thereof in consideration of the principle
of reciprocity. The provisions of Section 10b shall apply mutatis mutandis. The Ministry
may withdraw its consent at any time and, where appropriate, modify the extent of
the privileges and immunities, in particular by applying the principle of reciprocity.

Where it is in the interest of the Czech Republic, the Ministry may grant consent to
the establishment of a representation of territorial units of a foreign State. Such
representation shall not be entitled to privileges or immunities. The provisions of Section
10b subsection 1 shall apply mutatis mutandis.

Section 10d

Where it is in the interest of the foreign policy of the Czech Republic, the Ministry may grant
consent to the establishment of a representation of an entity that is not a State under
international law. The representation of the entity and members thereof may be accorded
privileges and immunities not exceeding those accorded to diplomatic missions; which,
however, may not be greater than those accorded by the entity to a representative office
or bureau of the Czech Republic referred to in Section 9. The provisions of Section 10b
and the provisions of Section 10c subsection 1, fourth sentence, shall apply mutatis mutandis.

TITLE IV
FOREIGN SERVICE
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Section 11

(1) Service at headquarters shall consist in

a) developing bilateral and multilateral relations with other States and international
organisations, including international regional arrangements,

b) monitoring the development of political relations between States and positions
of States on important foreign policy issues,

c) cooperating in the preparation of foreign visits by representatives of the Czech
Republic and visits to the Czech Republic by representatives of other States
and international organisations,

d) monitoring, conducting and coordinating activities in the area of international
security,

e) coordinating and organising the preparation, negotiation and national approval
of treaties, including promulgation, and monitoring the compliance
and implementation thereof,

f) developing the Czech Republic's development programmes and projects, delivering
and coordinating humanitarian aid and assistance abroad,

g) promoting the objectives of the Czech Republic in relation to human rights
and transition cooperation,

h) promoting public diplomacy activities and relations with compatriots,

1) addressing crisis situations referred to in Title V that have arisen abroad and affect
the interests of the Czech Republic and of its citizens.

(2) Service abroad shall consist in

a) conducting negotiations of diplomatic staff members with representatives
of the receiving State or international organisation and with representatives
of diplomatic missions of other States,

b) monitoring the situation and promoting and protecting the interests of the Czech
Republic in the receiving State or international organisation,

¢) monitoring the conditions for developing and implementing treaty relations between
the Czech Republic and the receiving State,

d) cooperating in the preparation of visits to the receiving State or international
organisation by representatives of the Czech Republic and visits to the Czech
Republic by representatives of other States and international organisations,

e) creating conditions for the comprehensive development of relations between the
Czech Republic and the receiving State, including economic, cultural and scientific
relations and development cooperation,

f) promoting relations with compatriots and Czech language education abroad.

(3) The consular service functions set out in Title V shall also be considered foreign service
functions.

Section 12

Mutual Cooperation between the Ministry, Other State
Authorities and Legal Entities

The Ministry and other state authorities and legal entities required to do so by other laws
and regulations*!! shall cooperate in the course of foreign service to promote and protect
the interests of the Czech Republic; for this purpose, the Ministry may conclude agreements
with other state authorities and legal entities to outline the terms of mutual cooperation in

the course of foreign service.
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Section 13

Actions in Support of Foreign Service

The functions of foreign service referred to in Section 11(2(e) may be performed also by
employees holding positions at organisational units of the State or organisations co-
funded by the State established by or subordinated to a central administrative authority
(hereinafter "posting organisation"), subject to the conclusion of the agreement referred
to in Section 12. For this purpose, the posting organisation may post its employees
to a representative mission subject to the consent of the Ministry.

Individuals posted in accordance with subsection 1 shall work under the direction
of the head of the representative mission subject to the agreement referred to in Section
12; such individuals shall take instructions from the posting organisation subject to that
agreement.

Individuals posted in accordance with subsection 1 may use the name of the posting
organisation in their communication in the receiving State if it is customary
in the receiving State to do so.

The posting organisation shall terminate the employee's posting to the representative
mission when requested by the Ministry; the Ministry need not give the reasons for such
request.

Section 14

In support of foreign service, the Ministry may establish organisations co-funded by
the State. Deeds of foundation of such organisations shall be executed by the Ministry.
The organisation co-funded by the State shall come into being on such date as is stated
in the deed of foundation. The deed of foundation shall further contain

a) the name of the founder of the organisation co-funded by the State,

b) the name, registered office and identification number of the organisation co-funded
by the State,

c) the object for which the organisation co-funded by the State is established,

d) the primary and other activities of the organisation co-funded by the State,

e) the name of the governing body and outline of the organisational structure
of the organisation co-funded by the State,

f) the identification of the property of the Czech Republic entrusted by the Ministry
to the organisation co-funded by the State upon its establishment,

g) the duration of the organisation co-funded by the State, whether definite
or indefinite.

The governing body of the organisation co-funded by the State established in accordance
with subsection 1 shall be appointed and recalled by the Minister.

The Ministry may decide to de-merge the organisation co-funded by the State established
in accordance with subsection 1, or absorb it into or merge it with another organisation
co-funded by the State established in accordance with subsection 1, or to make other
changes to the organisation co-funded by the State. At the same time, the Ministry shall
execute a deed of foundation for the newly established organisation co-funded by
the State or a deed of amendment. The organisation co-funded by the State shall cease
to exist on such date as is specified in the decision to de-merge it or merge it with another
organisation or, where appropriate, on such date as is specified in the decision to absorb
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it into another organisation in cases where the legal successor is another organisation co-
funded by the State.

The Ministry may decide to dissolve the organisation co-funded by the State established
in accordance with subsection 1. At the same time, the Ministry shall decide
on the distribution of the organisation's rights and duties, including the authority
to administer the property of the Czech Republic, and shall revoke the deed of
foundation. In the absence of such decision, the rights and duties of the dissolved
organisation shall pass to the Ministry. The organisation co-funded by the State shall
cease to exist on such date as is specified in the decision to dissolve it.

The decisions to establish, de-merge, absorb, merge or dissolve an organisation co-
funded by the State taken in accordance with subsection 1 to 4 shall be published by
the Ministry in the Official Journal of the Czech Republic no later than 30 days thereafter.
The announcements so published shall contain the name of the founder
of the organisation co-funded by the State, name, registered address and identification
number of the organisation co-funded by the State and the day, month and year when
the organisation co-funded by the State was established, de-merged, absorbed, merged
or dissolved.

Section 15

Diplomatic and Consular Ranks

Civil servants and employees in the foreign service shall be granted or conferred
a diplomatic or consular rank.

Diplomatic ranks are

a) Attaché,

b) Third Secretary,

c) Second Secretary,

d) First Secretary,

e) Counsellor of Embassy,
f) Minister Counsellor,

g) Ambassador.

Consular ranks are

a) Consular Agent — equivalent to Attaché,

b) Vice Consul — equivalent to Third and Second Secretary,

c) Consul —equivalent to First Secretary and Counsellor of Embassy,

d) Consul General — equivalent to Minister Counsellor and Ambassador.

Diplomatic staff member may be granted a diplomatic rank subject to

a) completion of a foreign service training programme,

b) time spent in the foreign service,

c) time spent in the foreign service as a senior civil servant,

d) number of postings to positions at foreign service posts abroad.

Where a civil servant is given a second written reprimand within a period of 12 months
for culpable breach of duties incumbent upon him by legislation applicable
to performance of service, by service-related and other internal regulations or service
orders, the granted diplomatic rank shall be withdrawn and he will be granted a rank one
step lower. For the purposes of restoration of the diplomatic rank, the period of foreign
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service referred to in subsection 4 shall be regarded as having been resumed on the date
of the withdrawal. Where the reprimand is found by a final decision to be unlawful,
the diplomatic rank removed pursuant to the first sentence shall be restored and the period
of performance of the foreign service shall include the period during which
the diplomatic rank was removed by virtue of the unlawful reprimand.

Diplomatic and consular rank may be conferred on diplomatic or administrative staff
member in order to serve abroad, depending on the nature of the service or employment
position to which they are assigned. Diplomatic rank may be conferred also on
a diplomatic staff member holding a senior civil servant position in service at
headquarters.

Diplomatic and consular ranks are assigned, conferred and withdrawn by the State
Secretary of the Ministry.

The Ministry shall adopt an ordinance establishing a list of diplomatic and consular ranks
and detailed requirements and procedure for granting and conferring such ranks.

TITLE YV
CONSULAR SERVICE

Chapter 1

Performance of Consular Functions

Section 16

Consular Functions

To the extent provided by this Act, other laws and regulations, and treaties to which
the Czech Republic is a party™ and in accordance with the laws and regulations
of the receiving State, representative mission shall provide

a) consular protection,

b) authentication and certification of signatures and documents,
c) notarial services,

d) civil registration services“,

e) services related to citizenship status™

f) passport and travel document services®,

g) services related to elections™,

h) services related to firearms and ammunition®!,

i) mutual legal assistance between the Czech Republic and other States*!!,
j)  service of process*! and taking of evidence*™,

k) services related to succession and inheritance,

1) wvisas and residence permits for foreign citizens™.

The functions referred to in subsection 1(a), 1(b), 1(f), 1(g), 1(i), 1(k) and 1(I) shall be
carried out by the Ministry.

Section 17

Consular Protection

XVi

Consular protection™ shall be provided to Czech citizens staying abroad (hereinafter
"citizen") and to unrepresented citizens. An unrepresented citizen shall mean every
individual holding the nationality of a European Union Member State (hereinafter
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"Member State") which is not represented in a non-European Union State (hereinafter
"third country"). For the purposes of this Act, a Member State is not represented in a third
country if it has no embassy or consulate established there which is effectively in
a position to provide consular protection in a given case.

Consular protection shall include assistance provided

a) in the case of arrest or detention,

b) to victims of crime,

c) in an emergency,

d) in the event of death,

e) to unaccompanied minors abroad,

f) in the event of a crisis arisen abroad, which include harmful impacts of man-made
forces and phenomena or natural forces, as well as disasters posing a risk to life,
health or property or to the environment, affecting a significant number
of individuals (hereinafter "crisis").

Representative missions shall provide adequate assistance to citizens who have been
arrested or detained should they seek such assistance. Representative mission shall advise
the citizens about their fundamental rights under the laws and regulations of the State
in whose territory they are staying and about the conditions for obtaining legal assistance
and shall monitor whether the treatment accorded to them meets internationally
recognised minimum standards and complies with the local laws and regulations.

Representative mission shall provide necessary assistance to citizens who have become
victims of crime should they seek such assistance. Representative mission shall advise
the citizens about the procedure for reporting the crime to the competent local authorities
and, where necessary, assist the citizens in making the report.

Representative mission shall provide assistance to citizens in an emergency caused by
exceptional circumstances abroad, such as serious illness, hospitalisation, injury,
accident, document theft or loss or bereavement, should they seek such assistance
and should they be unable to deal with the situation themselves. Travelling abroad
without adequate means to cover the costs of travel and stay shall not constitute
an emergency.

When a representative mission is informed of a death of a citizen, representative mission
shall notify or arrange for the notification of the citizen's closest relatives and shall assist
the closest relatives if necessary in matters related to the death and, where required, issue
a laissez-passer for the corpse'!,

Representative mission shall provide assistance in the event of a crisis.

Except where this Act provides otherwise, representative mission shall provide adequate
financial or in-kind assistance if necessary where no assistance can be obtained from
other sources, provided that the citizen undertakes to repay the costs of consular
protection. The costs of consular protection shall include also administrative fees
and cash expenditures related thereto.

The undertaking to repay the costs of consular protection shall not be required
in the event of a crisis, unless it is reasonable to require such undertaking in light of
the circumstances of the given case. Financial or in-kind assistance shall be deemed
necessary especially in a situation where the citizen's life is at risk.

Representative mission may refuse to provide consular protection in cases where
the citizen seeking consular protection fails to duly cooperate with the consular officer
or honorary consular officer, fails to take an active part in dealing with the situation, has
previously misused the assistance, has provided the representative mission with false
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information, has previously failed to repay the costs of consular protection or in cases
where such assistance would be manifestly excessive, with the exception of cases where
the citizen would suffer serious injury or the citizen's life would be at risk should
the citizen be refused the assistance.

Practical steps to be taken for the purposes of consular protection shall be determined by
the representative mission on a case-by-case basis. Based on the specific circumstances
of the case, the representative mission may decide that the undertaking to repay the costs
of consular protection is not to be required or, where appropriate, is to be required only
for a certain portion of the costs as the representative mission deems reasonable given
the circumstances of the case.

Section 18

Verification Services

Within the service at headquarters, the Ministry shall legalise a document executed in
the Czech Republic by competent authorities of the Czech Republic or by local
government authority in the exercise of state administration delegated to it under
or by virtue of law or by a legal or natural person in the exercise of state administration
delegated to them under or by virtue of law, or which has been signed before them
by attaching a legalisation certificate to the document certifying the authenticity of
the signatures and stamps and seals on the document. The same shall apply, mutatis
mutandis, to the legalisation of copies of the domestic document referred to in the first
sentence the conformity of which with this document has been certified under other
law*X In circumstances where a law requires that the legalisation of the document
referred to in the first sentence, or a copy thereof, be subject to the authentication by
the authority or person referred to in the first sentence or by the superior authority thereof,
the Ministry shall legalise the document only if the certificate of authentication by the
authority or entity referred to in the first sentence or by the superior authority thereof is
included in such document or copy thereof. Where a document is to be produced in
a State which is a party to the Convention Abolishing the Requirement of Legalisation
for Foreign Public Documents®'i the Ministry shall attach a special authentication
certificate (Apostille) to the respective document; this shall not apply to documents

XiX

executed by a court, notary and an enforcement officer*™*.

The Ministry may attach a legalisation certificate to a foreign public document only

where the document has been executed or certified by a foreign representative mission

accredited to the Czech Republic, provided that the Ministry has specimen signatures and

stamps or seals of such foreign representative office.

A representative mission shall provide

a) vidimus,

b) legalization,

c) superlegalization of foreign public document

d) authentication of foreign public document to which no authentication certificate
under another law** can be attached,

e) authentication of translation of a public document.

A representative mission may authenticate signatures on documents not written in Czech
or Slovak and/or in Roman script where the consular officer or honorary consular officer
has sufficient command of the language in which the document is written or where
the document is officially translated into such a language.
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A representative mission may refuse to certify translation accuracy of a public document
where the consular officer or honorary consular officer has insufficient command
of the language in which the document is written or where the authorities of the State
to which the representative mission is accredited do not recognise translations made
or certified by representative mission.

The Ministry or a representative mission may refuse to certify a document where they
have reasonable doubts that the content of the document contradicts public order,
the laws and regulations of the receiving State or the obligations of the Czech Republic
under international or EU law, as well as reasonable doubts about the authenticity of
the document submitted, or where the document contradicts facts to which it purports to
attest.

The authentication and certification activities referred to in subsection 1 to 5 shall be
performed by a consular officer and honorary consular officer who has passed
an examination. The examination shall consist of a written test of knowledge
and practical application of the laws and regulations relating to vidimus and legalization.

The Ministry shall adopt an ordinance establishing a procedure of authentication
and certification activity to be followed by a representative mission, and detailed rules
for the examination.

Section 19

Notarial Services

Where so requested by a citizen, representative mission shall issue a proof of life
certificate to that citizen provided that the said citizen proves their identity by
the production of a valid national identity document.

In exceptional circumstances, especially in the event of a crisis, representative mission
may receive deposits of money, securities, passbooks or documents for safe custody from
Czech individuals and legal entities. Representative mission shall refuse to receive
the articles for safe custody where it would contradict the laws and regulations of
the Czech Republic or the laws and regulations of the receiving State; or where
the representative mission lacks suitable safe custody facilities; or where
the representative mission is unable to receive the above for safe custody due to capacity
constraints; or in cases where specific circumstances would put at risk or rule out the safe
custody of the articles or security of the representative mission and/or of civil servants
and employees posted abroad.

Section 20

Civil Registration Services

Representative mission shall accept applications for

XX1

a) arecordable event in the civil register™,

b) acopy of a recordable event in the civil register,
¢) a certificate of no impediment to marriage™!,

d) an acknowledgment of paternity,

€) aname change,

f) amarriage or a civil partnership, if the law of the receiving State so permits.
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(2) The detailed requirements for solemnisation of marriage shall be published and made
available by representative missions online.

Section 21

Services Related to Citizenship Status

Representative mission shall accept

a)

b)
©)
d)
e)

applications to ascertain Czech citizenship, applications for a certificate of Czech
citizenship, and service thereof,

applications for Czech citizenship, where required by other law*,

declarations of obtaining Czech citizenship,

declarations of renunciation of Czech citizenship,

oaths of allegiance made under other law**,

Section 22

Services related to elections

(1) The Ministry and representative missions shall function as electoral authorities, to
the extent set out by other laws and regulations.

(2) Representative mission shall

a)
b)
©)

d)

e)

prepare, organise and manage voting abroad,

inform voters about elections and about voting eligibility requirements,

accept applications for entry in the special voters list maintained at representative
missions,

accept applications for deletion from the special voters list maintained at
representative missions,

submit reports on the voting and results to the Czech Statistical Office.

Section 23

Services Related to Succession and Inheritance

Representative mission shall protect the interests of citizens in matters related to succession
and inheritance in the territory of the receiving State in accordance with the laws and
regulations of the receiving State and in accordance with treaties to which the Czech Republic
is a party. The protection shall consist namely in obtaining information and assisting with
the collection of documents required for probate. Where the services of the consular post
involve financial costs, they shall be carried out at the expense of the citizen requesting
the services.

Chapter 2

Consular Protection Provided to Unrepresented Citizens

Section 24

(1) In the territory of a third country, consular protection shall be provided to unrepresented
citizens on the same conditions as it would be provided to the citizens of the Czech
Republic in accordance with Section 17 and Section 19 subsection 2.
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Consular protection for unrepresented citizens shall not be provided by consular posts
headed by honorary consular officers.

Applicants seeking consular protection shall establish that they are unrepresented citizens
by producing their travel documents or identity cards. Where the applicant is unable to
produce a valid travel document or identity card, nationality may be proven by any other
appropriate means, including by verification with the embassy, consulate or the Ministry
of Foreign Affairs of the Member State of which the applicant claims to be a national.

Section 25

Transfer of Application

Where the unrepresented citizen's Member State of nationality requests to redirect
the unrepresented citizen's application or case to the citizen's Member State of nationality,
the representative mission shall relinquish the case as soon as the Member State confirms that
it is providing consular protection to the unrepresented citizen.
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Section 26

Agreements and Practical Arrangements

The Ministry may conclude agreements with the authorities of other Member States to
represent them on a permanent basis in providing consular protection to unrepresented
citizens.

Representative mission may conclude practical arrangements with the representative
missions of other Member States on sharing responsibilities for providing consular
protection to unrepresented citizens.

Where an agreement referred to in subsection 1 or practical arrangement referred to in
subsection 2 has been concluded, consular protection shall be governed by the provisions
of the same. Where an unrepresented citizen seeks consular protection from
the representative mission although the representative mission is not designated as
competent according to the agreement or practical arrangement in place,
the representative mission shall ensure that the application is redirected to the relevant
representative mission of another Member State, unless consular protection would
thereby be compromised, in particular if the urgency of the matter requires immediate
action by the representative mission.

Section 27

Coordination and Cooperation

Representative mission shall cooperate and coordinate closely with the embassies and
consulates of the Member States and with the European Union delegation in the given
State to ensure consular protection for unrepresented citizens.

When representative mission receives a request for consular protection from
an individual who claims to be an unrepresented citizen, or is informed of a crisis
involving an individual who claims to be an unrepresented citizen, the representative
mission shall contact without delay the Ministry of Foreign Affairs of the Member State
of which the individual claims to be a national or, where appropriate, the competent
embassy or consulate of that Member State, and provide it with all the relevant
information at their disposal, including the identity of the unrepresented citizen
and possible costs of consular protection. Except in cases of extreme urgency, that
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consultation shall take place before assistance is provided. Representative mission shall
also facilitate, by appropriate means, the exchange of information between
the unrepresented citizen and the authorities of the Member State of which the individual
claims to be a national.

If requested by the other Member State, representative mission shall provide
the authorities of the other Member State with relevant information regarding
the provision of consular protection to unrepresented citizens.

Representative mission or the Ministry may request information from the authorities of
other Member States regarding the provision of consular protection to citizens in third
countries where the Czech Republic is not represented.

The Ministry and representative mission shall receive from other Member States
information regarding citizens seeking consular protection in third countries where
the Czech Republic is not represented. The Ministry may decide that consular protection
to the citizen be provided in the given case by a representative mission or by the Ministry.

Section 28

Representative mission in a third country shall coordinate its crisis contingency plans
with the representative missions of other Member States and with the competent
European Union delegation to ensure that unrepresented citizens are efficiently assisted
in such situations. Representative mission shall inform the representative mission
of other Member States of its crisis preparedness arrangements and, where appropriate,
shall involve them therein.

In the event of a crisis, representative mission and the Ministry shall cooperate closely
with the authorities of other Member States and of the European Union to ensure efficient
assistance for unrepresented citizens. Representative mission and the Ministry shall,
where possible, inform the authorities of other Member States and of the European Union
of available evacuation capacities.

Representative mission shall provide the Member State(s) in charge of coordinating
and leading the assistance of unrepresented citizens during crises, or the Member State(s)
coordinating the assistance, with relevant information regarding citizens present, during
a crisis, in a third country where the Czech Republic is not represented.

Section 29

Financial Procedures

Representative mission shall obtain from unrepresented citizen an undertaking to repay
to their Member State of nationality the costs of consular protection provided
in accordance with Section 17 and Section 19 subsection 2. The undertaking to repay
the costs shall be made subject to the same conditions and to the same extent as it would
be required from the citizens of the Czech Republic.

The Ministry shall seek reimbursement of costs of consular protection incurred by
the Czech Republic in providing consular protection to the unrepresented citizen from
the unrepresented citizen's Member State of nationality.

When the consular protection granted to an unrepresented citizen in the case of arrest
or detention involves unusually high but essential travel, accommodation or translation
costs incurred by the representative mission, the Ministry shall seek reimbursement
of such costs from the unrepresented citizen's Member State of nationality.
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The Ministry shall adopt a regulation establishing a standard form for undertaking
to repay the costs of consular protection and a standard form of the request for
reimbursement.

Section 30

Where the Czech Republic provides the assistance referred to in Sections 24 to 28 in
the event of a crisis, the Ministry shall submit a request for reimbursement of the costs
of consular protection provided to an unrepresented citizen to the Ministry of Foreign
Affairs of the unrepresented citizen's Member State of nationality. Such reimbursement
may be sought even if the unrepresented citizen has not signed an undertaking to repay
pursuant to Section 29 subsection 1.

Where the assistance referred to in Sections 24 to 28 is provided to a significant number
of unrepresented citizens, the Ministry may ask the unrepresented citizen's Member State
of nationality to reimburse the costs on a pro-rata basis, by dividing the full value
of the actual costs incurred by the number of citizens of the Czech Republic
and unrepresented citizens assisted.

Where the consular protection was financially supported by way of assistance from
the European Union Civil Protection Mechanism*, any contribution from
the unrepresented citizen's Member State of nationality shall be determined after
deduction of the European Union's contribution.

Section 31

Where requested by the Member State assisting the citizen in a third country where
the Czech Republic is not represented, the Ministry shall reimburse the costs of consular
protection to the Member State within no later than 12 months.

In the case referred to in subsection 1, the Ministry shall ask the citizen concerned to
reimburse the costs. The citizen concerned shall reimburse the costs to the Ministry
without undue delay and at the latest within 12 months; the payment shall be administered
in accordance with the Tax Code.

Chapter 3
Consular Protection Provided by Means of the Issuance of
EU Emergency Travel Documents
Division 1
Issuance of EU Emergency Travel Document to
Unrepresented Citizen

Section 31a

EU Emergency Travel Document

Representative mission shall issue an EU Emergency Travel Document to
an unrepresented citizen upon his or her request.

The EU Emergency Travel Document means a travel document issued to
an unrepresented citizen whose travel document has been lost, stolen or destroyed, or can
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otherwise not be obtained within a reasonable time, for a single journey to
the unrepresented citizen's Member State of nationality or residence or, in exceptional
cases, to another State.

Section 31b

Application for EU Emergency Travel Document and its
submission

An application for an EU Emergency Travel Document shall be submitted using
the standard form and shall contain the following information regarding
the unrepresented citizen

a) given name(s) and surname,

b) sex,

c) residence address,

d) contact address,

e) date and place of birth, and

f) nationality.

An application for an Emergency Travel Document shall further contain, where
available, the national registration number assigned to the unrepresented citizen by

the Member State of which the applicant claims to be a national and the type and number
of the unrepresented citizen's travel document replaced.

An application for an Emergency Travel Document shall further indicate the reason why
the unrepresented citizen applies for an EU Emergency Travel Document and the State
to which the unrepresented citizen requests to travel.

When submitting an application for an EU Emergency Travel Document,
the unrepresented citizen shall present, where available, a document confirming his or
her identity and nationality. A representative mission shall make a copy of the documents
presented by the unpresented citizen to proceed in accordance with the procedure set out
in subsection 6.

When accepting the application for an EU Emergency Travel Document, a representative
mission shall take by digital camera a facial image of the unrepresented citizen applying
for an EU Emergency Travel Document and attach it to the application; where this is not
feasible, the representative mission shall attach to the application a scanned or digital
photograph of the unrepresented citizen.

A representative mission receiving the application for an EU Emergency Travel
Document shall, without delay and no later than 2 working days after submission of the
application, consult the application with the Ministry of Foreign Affairs of the Member
State of which the unrepresented citizen claims to be a national or, where appropriate,
with the representative mission of that Member State for the purpose of verifying
the nationality and identity of the unrepresented citizen and shall provide them with
information and copies of documents obtained about the unrepresented citizen in
connection with the application; in justified cases, the time limit of 2 working days may
be exceeded.

The Ministry shall adopt an ordinance establishing
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a) astandard EU Emergency Travel Document application form,

b) requirements for taking a digital facial image of an unrepresented citizen applying
for an EU Emergency Travel Document, and

c) requirements for photographs for an EU Emergency Travel Document issuance.

Section 31c¢

Issuance of EU Emergency Travel Document

A representative mission shall issue an EU Emergency Travel Document to
the unrepresented citizen without delay and no later than 2 working days after
the unrepresented citizen's nationality and identity have been confirmed by the
unrepresented citizen's Member State of nationality; in justified cases, the time limit of
2 working days may be exceeded.

Where a representative mission is notified by the Member State of which
the unrepresented citizen claims to be a national that the said Member State is unable to
confirm the unrepresented citizen's nationality and identity within 3 working days after
receipt of the representative office's request for consultation, the representative mission
shall inform the unrepresented citizen accordingly.

Where the unrepresented citizen's Member State of nationality objects to the issuance of
an EU Emergency Travel Document, a representative mission shall not issue
an EU Emergency Travel Document to the unrepresented citizen and shall inform the
unrepresented citizen that the unrepresented citizen's Member State of nationality
assumes responsibility for providing consular protection to the unrepresented citizen.

In cases of extreme urgency, a representative mission may issue an EU Emergency Travel
Document without prior consultation of the Member State of which the unrepresented
citizen claims to be a national, where all available means of communication with
the Member State of nationality have been exhausted. The representative mission shall
notify the Member State of which the unrepresented citizen claims to be a national
without delay of the fact that an EU Emergency Travel Document has been issued and
of the identity of the unrepresented citizen, the notification shall include all data included
on the EU Emergency Travel Document and copies of documents attached to
the application for an EU Emergency Travel Document.

A representative mission issuing an EU Emergency Travel Document to
the unrepresented citizen shall store a copy of the EU Emergency Travel Document
issued and shall send another copy to the unrepresented citizen's Member State of
nationality.

Where an unrepresented citizen does not pay the administrative fee charged for
the issuance of an EU Emergency Travel Document directly to the representative
mission, the provisions of Section 29 shall apply mutatis mutandis.

Section 31d

EU Emergency Travel Document Requirements

EU Emergency Travel Documents shall consist of a uniform EU Emergency Travel
Document form and a uniform EU Emergency Travel Document sticker.

EU Emergency Travel Documents shall contain
a) information regarding the unrepresented citizen
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1. given name(s) and surname,
2. sex,
3. date of birth,
4. nationality, and
5. facial image,
b) information regarding the EU Emergency Travel Document
1. number,
2. document's code,
3. Czech Republic's country code,
4. date of issuance,
5. date of expiry, and
6. location of the issuing representative mission,

c) destination state to which the unrepresented citizen requests to travel and any transit
countries to which the unrepresented citizen is to travel,

d) number of the uniform EU Emergency Travel Document form to which the uniform
EU Emergency Travel Document sticker will be affixed,

e) machine-readable information entered in the machine-readable zone, and
f) any other necessary national entries.
The Ministry shall adopt an ordinance establishing

a) a uniform EU Emergency Travel Document form and a uniform EU Emergency
Travel Document sticker,

b) technical specifications for issuing an EU Emergency Travel Document, and
c) scope of the information referred to in subsection 2(e).

Section 31e

Verification and Retention of Unrepresented Citizen's
Personal Data

Upon receipt of an EU Emergency Travel Document, the unrepresented citizen shall
verify the accuracy of the personal data contained in the EU Emergency Travel
Document. Where the personal data contained in the EU Emergency Travel Document
are not correct, the unrepresented citizen shall have the right to be issued a new document.

A representative mission issuing an EU Emergency Travel Document to
the unrepresented citizen shall retain the unrepresented citizen’s personal date collected
to issue the EU Emergency Travel Document for no longer than 180 days after the date
of the issuance of the EU Emergency Travel Document.

Section 31f
Validity of EU Emergency Travel Document

A representative mission shall issue an EU Emergency Travel Documents to
the unrepresented citizen for the period required for completion of the journey for which
it is issued, plus additional 2 days. In calculating the period of validity of the EU
Emergency Travel Document, the representative mission shall make allowance for
necessary overnight stops and for making travel connections.
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Save in exceptional circumstances, the validity period of an EU Emergency Travel
Document shall not exceed 15 days.

Section 31g

Monitoring of EU Emergency Travel Document

The Ministry shall monitor the number of EU Emergency Travel Documents issued and
the number of cases of EU Emergency Travel Documents fraud and counterfeits and shall
supply that information to the European Commission on a yearly basis, along with
information about the nationality of unrepresented citizens having been issued an EU
Emergency Travel Document.

The Ministry shall provide the European Commission with the information necessary for
the preparation of a report evaluating the issuance of EU Emergency Travel Documents.

Division 2
Assistance in Issuing EU Emergency Travel Documents to
Citizens and Their Family Members

Section 31h

Coordination and Cooperation in Issuing EU Emergency
Travel Documents

Where an individual claiming to be a citizen of the Czech Republic applies for
an EU Emergency Travel Document in a third country where the Czech Republic is not
represented, the Ministry or a representative mission competent for that third country
(hereinafter "competent representative office") shall consult the application with the
requesting Member State. The provisions of the first sentence shall apply also to an
applicant who claims to be a family member accompanying the citizen, to be registered
in the Czech Republic and not to be a EU citizen (hereinafter "citizen's family member").

The Ministry or a competent representative mission shall consult the application for
the purpose of verifying the nationality and identity of the applicant referred to in
subsection 1 without delay and no later than 3 working days after receipt of the request
for consultation from a representative office of the requesting Member State; in justified
cases, the time limit of 3 working days may be exceeded. Where the Ministry or
the competent representative mission is unable to respond to the consultation within
3 working days, it shall inform the requesting Member State accordingly and shall
provide an estimate of when the response is to be expected.

The Ministry or a competent representative mission requested to consult the application
referred to in subsection 1 may object to an EU Emergency Travel Document being
issued to the citizen or to the citizen's family member and shall inform the requesting
Member State accordingly.

The Ministry or a competent representative mission shall retain the personal data of
the applicant referred to in subsection 1 for no longer than 2 years after receipt of
the request for consultation referred to in subsection 2.
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Section 311

Records of EU Emergency Travel Document Issued to
Citizen
In connection with the consular protection activities performed, the following

information shall be recorded in the travel document information system maintained
under the Travel Documents Act

a) information regarding the citizen or the citizen's family member being issued
an EU Emergency Travel Document

1. given name(s) and surname,
2. sex,

3. date of birth, and

4. nationality, and

b) information regarding the EU Emergency Travel Document being issued to
the citizen or to the citizen's family member

1. number,

2. issuing Member State,

3. date of issuance, and

4. date of expiry.
The information referred to in subsection 1 shall be entered by the competent
representative mission.

The information referred to in subsection 1 shall be retained in the travel document
information system for no longer than 2 years as of the day of the issuance of
the EU Emergency Travel Document.

Division 3
Processing of Invalid EU Emergency Travel Document and
Its Copy

Section 31;

Return of EU Emergency Travel Document Issued to
Unrepresented Citizen

An unrepresented citizen having been issued an EU Emergency Travel Document
complete a journey to the Czech Republic or having been issued an EU Emergency
Travel Document by a representative mission shall be informed by the Ministry or by
the representative mission of the duty to return the EU Emergency Travel Document after
the expected date of arrival in the State to which he or she requested to travel.

Upon arrival in the Czech Republic, the unrepresented citizen referred to in subsection 1
shall return the EU Emergency Travel Document to any municipal office of
the municipality with extended jurisdiction or to any municipal district office of the
Capital City of Prague designated in the Charter of the Capital City of Prague or to
an authority designated by the unrepresented citizen's Member State of nationality.
The provisions of the first sentence shall apply also to a family member accompanying
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the unrepresented citizen, if he or she is registered in the Czech Republic and is not
an EU citizen.

Where the unrepresented citizen referred to in subsection 1 is being issued
an EU Emergency Travel Document to complete a journey to another State, he or she
shall return it upon arrival in that another State to a representative mission or to
an authority designated by the unrepresented citizen's Member State of nationality or by
the Member State in whose territory the unrepresented citizen is present.

Section 31k

Return of EU Emergency Travel Document Issued to
Citizen

A citizen or citizen's family member being issued an EU Emergency Travel Document
shall be cautioned by the Ministry or by the competent representative mission about
the duty to return the EU Emergency Travel Document after the expected date of arrival
in the State to which he or she requested to travel.

A citizen or citizen's family member having been issued an EU Emergency Travel
Document by a Member State to complete a journey to the Czech Republic shall return
the EU Emergency Travel Document to any public authority referred to in Section 31j
subsection 2 or to an authority designated by the Member State issuing
the EU Emergency Travel Document.

A citizen or citizen's family member having been issued an EU Emergency Travel
Document by a Member State to complete a journey to another State shall return
the EU Emergency Travel Document to a representative mission or to an authority
designated by the Member State issuing the EU Emergency Travel Document.

Section 311

Destruction of EU Emergency Travel Document

The public authority of the Czech Republic referred to in 31j subsection 2 or a representative
mission to which an EU Emergency Travel Document was returned by a citizen or by citizen's
family member shall inform the competent representative mission accordingly and shall ensure
the destruction of the EU Emergency Travel Document.

(1)

)

Section 31m

Destruction of Copies of EU Emergency Travel Documents

A representative mission issuing EU Emergency Travel Documents to the unrepresented
citizen shall destroy its copy once the EU Emergency Travel Document expires.

A competent representative mission to which a requesting Member State sent a copy of
an EU Emergency Travel Document issued shall ensure destruction of the copy upon
receipt of information that the EU Emergency Travel Document has been returned.

TITLE IV
SERVICE AND EMPLOYMENT IN THE FOREIGN SERVICE
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Admission and Changes to Service and Employment at the Ministry,
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Section 32

Individuals admitted to service at the Ministry shall be assigned by the State Secretary of
the Ministry to a foreign service trainee position; and shall undergo a foreign service
training programme completed by an examination.

The examination shall assess the knowledge of diplomatic practice, consular functions
and laws and regulations governing the foreign service, including international and EU
law. The examination shall be taken within one year of the admission to service referred
to in subsection 1. The examination may be retaken only once. The examination shall
substitute for the specialised part of the civil service examination (foreign relations and
service) to be taken under the Civil Service Act.

Successful completion of the examination shall be certified by a certificate issued by
the Ministry.

Following the examination, the civil servants shall be assigned by the State Secretary of
the Ministry to another service position. Individuals failing to pass the examination shall
have their service terminated on the date on which the time limit for taking
the examination referred to in subsection 1 expires.

The Ministry shall adopt a regulation establishing the content, scope and other particulars
of the final examination, including the examination and rating procedure.

Section 33

Except as provided for in Section 24 subsection 5 of the Civil Service Act, vacancies
at the Ministry shall not be filled by way of a competition in cases where

a) Section 36 is applied,

b) the vacancy can be filled with a civil servant assigned to another service position at
the Ministry or to a trainee position referred to in Section 32 or with a civil servant
having a diplomatic rank and occupying a service position within the Foreign
Relations and Service at another service authority, or

c) the vacancy at the Ministry is designed for service abroad and can be filled
in accordance with Section 41 subsection 1.

Vacancies referred to in subsection 1(b) and subsection 1(c) shall be filled by way of
admission to service and assignment to a service position or appointment to a senior civil
servant position and/or assignment to a service position or appointment to a senior civil
servant position, or filled with an employee hired under a contract of employment, by
a decision made by the State Secretary of the Ministry on the proposal of the Staffing
Board.

Where the vacancy at the Ministry designed for service at headquarters cannot be filled
as set out in subsection 1 and there is no one eligible for admission to service following
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the procedure set out in Section 32, the State Secretary of the Ministry shall open
a competition for the vacancy in accordance with the Civil Service Act.

Where the vacancy is filled as set out in subsection 3, the provisions of Section 32 shall
not apply.

Service positions vacated as a result of rotation between service at headquarters
and service abroad may not be filled with a civil servant assigned to the vacancy
following the procedure set out in Section 70 subsection 3 of the Civil Service Act, unless
the civil servant is in service with the Ministry.

Section 34

Personnel Board of the Ministry
The Personnel Board of the Ministry is hereby established.

Members of the Personnel Board of the Ministry shall be appointed and recalled by
the State Secretary of the Ministry. Civil servants or employees occupying a position at
other service authorities shall also be eligible for a membership in the Personnel Board
of the Ministry. The Personnel Board of the Ministry which submits nominations for
vacancies referred to in subsection 4(c) shall always comprise the State Secretary of
the Ministry as a member.

Members of the Personnel Board of the Ministry may be appointed from among
individuals who

a) have performed the duties set out in Section 5 of the Civil Service Act or equivalent
duties at an administrative authority or other State authority for at least 4 years in
the past 10 years, and

b) are senior civil servants or employees holding superior positions.

The Personnel Board of the Ministry shall

a) submit nominations for vacancies at the Ministry, except for vacancies filled as set
out in Section 36 or vacancies filled by way of a competition held in accordance with
the Civil Service Act,

b) submit nominations for senior civil servant positions for service at headquarters
and abroad,

c) where requested by the Minister, assess candidates for the heads of representative
missions whilst such assessment shall not be binding on the Minister.

The Personnel Board of the Ministry submitting nominations for service positions
referred to in subsection 4(a) and subsection 4(b) shall comprise 3 members; and 5
members in circumstances referred to in subsection 4(c). Where the vacancy is open also
to civil servants from other service authorities, the State Secretary of the Ministry may
adopt a service regulation increasing the number of Personnel Board of the Ministry
members.

Decisions to fill the vacancy by way of assignment to a service position or appointment
to a senior civil service position for service at headquarters shall be made by the State
Secretary of the Ministry on the proposal of the Personnel Board of the Ministry, in
consultation with the immediately senior civil servant. Where the State Secretary of the
Ministry refuses to appoint to the senior civil servant position the civil servant nominated
by the Personnel Board of the Ministry, the State Secretary of the Ministry shall request
the Personnel Board of the Ministry to submit a new nomination.
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The State Secretary of the Ministry shall adopt a service regulation establishing detailed
rules for the composition and functioning of the Personnel Board of the Ministry.

The State Secretary of the Ministry shall adopt a service regulation establishing detailed
rules for posting civil servants abroad in cases where the service position is open to civil
servants from other service authorities. The State Secretary of the Ministry shall adopt
such service regulation following consultation with the civil service management
departments of other service authorities.

Section 35
Changes to the Service Relationship

Changes to the service relationship include
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a) assignment to a service position designated to facilitate rotation between service at
headquarters and service abroad (hereinafter "temporary service position"),

b) posting abroad to take over service duties,

c) transfer to the Ministry to prepare for service abroad.

Section 36
Assignment to temporary service or employment positions

Civil servants or employees who are to be posted abroad or whose posting has come to
an end shall be assigned to a temporary service or employment position at the Ministry
where such assignment is necessary to facilitate their rotation between service or
employment positions at headquarters and abroad. Civil servants shall further be assigned
to a temporary service position at the Ministry where the procedure set out in Section 70
subsection 3 of the Civil Service Act cannot be applied, from the day following the day
on which the interruption of their service comes to an end. Employees shall further be
assigned to a temporary employment position at the Ministry in circumstances referred
to in Section 52 subsection 1 or where the employee takes leave without pay for at least
1 year; however, no earlier than from the date of commencement of the leave.

Vacancies designed for service at headquarters, other than senior civil servant positions,
shall be filled on a priority basis with civil servants assigned to a temporary service
position.

Vacancies designed for employment at headquarters, other than superior employee
positions, shall be filled on a priority basis with employees assigned to a temporary
employment position.

Civil servants shall retain the temporary service position for a period not exceeding 1
year; after the expiry of this time limit, they shall be suspended on organisational
grounds.

Employees shall retain their temporary employment position for a period not exceeding
1 year; after the expiry of this time limit, the time during which the employee cannot
work shall be considered time off taken for reasons on the part of the employer.

The running of the period of 1 year referred to in subsection 4 and subsection 5 shall be
suspended for the period of maternity, paternal or parental leave, period for which the
service is interrupted, period of civil servant's leave without pay, period of employee's
leave without pay, period of temporary incapacity for service or work, period of
compulsory quarantine and period of circumstances referred to in Section 52 subsection
1.
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Section 37
Posting for the Purpose of Handover of Duties Abroad

(1) To facilitate rotation between service at headquarters and service abroad, the State
Secretary of the Ministry may post civil servants to a representative mission to take over
service duties; however, no more than 10 days before the date on which the civil servants
are to replace their predecessor. Civil servants shall be posted abroad to take over service
duties from their predecessors based on a decision taken by the State Secretary of
the Ministry in accordance with Section 67 of the Civil Service Act.

(2) During the posting referred to in subsection 1, civil servants posted as set out subsection
Ishall not be assigned or appointed to a service position; they shall be entitled to the same
pay as civil servants assigned or appointed to a service position abroad.

Section 38
Transfer to the Ministry for the Purpose of Service Abroad

(1) Civil servants may be transferred to the Ministry from other service authorities to prepare
for service abroad, for a period necessary to complete the same; however, for no longer
than 1 year.

(2) For the period of transfer referred to in subsection 1, civil servants shall be assigned to
a temporary service position.

Section 39
Relief from a Post

The head of a representative mission may be relieved from a post without any reason being
stated.

Section 40

Assignment of a Civil Servant in Service with regard to Family or Similar
Relationship

During the performance of service abroad, one civil servant may be subordinated to another,
even if they are next of kin.

Section 41
Employees Holding Service Positions

(1) To facilitate reconciliation of family and personal life with service and work abroad,
the State Secretary of the Ministry may fill service or employment positions at
representative missions, designated in the service regulation of the State Secretary of the
Ministry as an administrative or technical position, with family members of civil servants
and employees posted abroad. The term of employment of such individuals shall not
exceed the term for which the civil servant or employee concerned is posted abroad.

(2) Except for the service position of head of a representative mission's section, the State
Secretary of the Ministry may fill service positions at representative missions with
individuals employed on a fixed-term contract where the interest of the Czech Republic
so requires. For the duration of their contract of employment, individuals employed on
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a fixed-term contract referred to in the first sentence who carry out the duties of the head
of representative mission shall be deemed senior civil servants.

The duties to be carried out by the individuals referred to in subsection 1 and 2 shall be
agreed in their contract of employment and the individuals shall be entitled to a pay in
accordance with the Civil Service Act, Part Nine.

Where the individuals referred to in subsection 1 or 2 substitute a senior civil servant or
civil servant in a service position with a pay grade higher than that of the service position
filled with the individual referred to in subsection 1 or 2 , the provisions of Section 66 of
the Civil Service Act shall apply mutatis mutandis.

The posting of employees to take over service duties abroad shall be regulated by
the provisions of Section 37 subsection 1, first sentence, and Section 37 subsection 2,
mutatis mutandis.

Section 42
Deputies

Director general serving as a head of section at the Ministry may designate 2 deputies
from among the director general’s immediately subordinate senior civil servants. Such
designated senior civil servants shall represent and act for the directors general, to
the extent determined by the directors general.

The Head of Permanent Representation of the Czech Republic to the European Union
("Permanent Representation") may designate 3 deputies from among the immediately
subordinate senior civil servants. Such designated senior civil servants shall represent
and act for the Head of Permanent Representation, to the extent determined by the Head
of Permanent Representation.

Head of section at representative mission may designate their deputy where the section
is allocated at least 6 positions.

Deputy designated by a head of representative mission shall represent and act for the head
of representative mission, to the extent determined by the head of representative mission.

Section 43
Special Envoy

Diplomatic staff member may be appointed a special envoy by the Minister to carry out
a special foreign service task. Such diplomatic staff member shall be appointed or
assigned to a service position at pay grade 12 or higher and may receive a rate of pay
which may be set by the State Secretary of the Ministry as high as double the rate of pay
applicable to the top pay grade for the service position to which the diplomatic staff
member is appointed or assigned. The diplomatic staff member shall be eligible for the
rate of pay set out in the second sentence for a period not exceeding 1 year, and may
become eligible repeatedly.

Special envoy may be appointed as head of special mission, liaison office and bureau.
The appointment referred to in subsection 1 shall always be issued for a fixed term.
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Section 44
Diplomatic Staff Members Holding the Rank of Ambassador

Diplomatic staff members holding the rank of ambassador assigned or appointed to a service
position at headquarters at pay grade 12 or higher may receive a rate of pay set by the State
Secretary of the Ministry as high as double the rate of pay applicable to the top pay grade for
the service position to which the diplomatic staff members are appointed or assigned, provided
that the diplomatic staff members carry out the most complicated, responsible and taxing
foreign service tasks requiring the highest level of knowledge, skills and expertise.
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Section 45

Citizens of the Czech Republic residing abroad on a long-term or permanent basis and
foreign citizens residing in the receiving State may be employed at representative mission
in an administrative or technical capacity.

The employment, rights and obligations of employees referred to subsection 1 shall be
subject to the laws and regulations of the receiving State.

Chapter 2
Position Allocation

Section 46

In notifying the Government of the establishment or closure of representative mission as
set out in Section 4 subsection 3, the Ministry shall, following agreement with the
Ministry of the Interior and with the Ministry of Finance, present to the Government
a proposal to revise the Ministry's staff allocation, in which case the procedure prescribed
in the Civil Service Act for revising staff allocations shall not apply.

Where service positions designed for service abroad are reallocated between
representative missions or within a single representative mission, the provisions of
Section 18 of the Civil Service Act shall not apply; the provisions of Section 17
subsection 2 and Section 17 subsection 3 of the Civil Service Act shall be applied mutatis
mutandis.

Chapter 3

Obligations and Rights of Diplomatic, Administrative and Technical Staff

(1)

Members

Section 47
Obligations

Diplomatic, administrative and technical staff members shall

a) make no actions or statements that would damage the Czech Republic's international
reputation or jeopardise the Czech Republic's security,

b) commit no abuse of privileges and immunities conferred by the treaties to which
the Czech Republic is a party or by the laws and regulations of the receiving State,

c) commit no abuse of diplomatic or service passports.
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Diplomatic, administrative and technical staff members posted abroad further shall

a) respect the customary rules of protocol prevailing in the receiving State,

b) respect any obligations and restrictions imposed by treaties to which the Czech
Republic is a party on individual posted to a representative mission and, without
prejudice to the privileges and immunities, respect the laws and regulations of
the receiving State,

c) notify the head of representative mission whenever they intend to leave the receiving
State and provide details on their whereabouts during their absence from
the receiving State,

d) respect any restrictions on movement related to the security situation in the receiving
State and ensure the security of a representative mission,

e) open a bank account in the Czech Republic to receive their pay on paydays,

f) respect the arrangements to be contactable via service mobile phone when on on-call
duty, and out-of-hours standby arrangements; the said arrangements shall not be
subject to the provisions on service management regulations, to the provisions of
the Code of Administrative Procedure regulating administrative proceedings and to
the provisions of the Civil Service Act and the Labour Code regulating standby and
on-call pay.

Section 47a
Medical Fitness for Performing Service or Work Abroad

The Ministry shall, together with the Ministry of Health, adopt a regulation establishing
the process and extent for assessing the medical fitness of diplomatic, administrative and
technical staff members for the purpose of posting abroad.

Where the head of representative mission appointed to service by the President of
the Czech Republic in accordance with Section 10 subsection 4, first sentence, are
subsequently found to be medically unfit or refuse to attend their medical fitness
assessment, the Ministry shall inform the President of the Czech Republic accordingly.

Section 48
Rights

Diplomatic, administrative and technical staff members shall, additionally, have the right
to be

a) accompanied by family members when posted abroad, unless the State Secretary of
the Ministry decides that the presence of family members is not possible due to
the security situation in the receiving State,

b) evacuation when their lives or health, or the lives or health of their family members,
are put at risk in the event of a crisis arisen in the receiving State,

c) reimbursed for increased living expenses, up to 90 days after their posting abroad
has been terminated or interrupted by reason of the need to be evacuated or due to
other exceptional circumstances forcing them to leave the place of service or
employment abroad without delay, and in any case subject to conditions detailed in
the service regulation of the State Secretary of the Ministry,

d) provided with free accommodation or reimbursed for accommodation expenses
incurred at the place of service or employment abroad, except for expenses for
services relating to the use of the accommodation facility, and in any case subject to
conditions detailed in the service regulation of the State Secretary of the Ministry.


https://www.mpsv.cz/documents/625317/625915/Labour_Code_2012.pdf/
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(2) Diplomatic staff members shall have the right to accept gifts or hospitality or receive
other benefits in relation to the foreign service worth more than the threshold set out in
the Civil Service Act where such practice is consistent with the customary rules of
protocol, and in any case subject to the rules for accepting such gifts, hospitality and
benefits detailed in the service regulation of the State Secretary of the Ministry.

Section 49
Working Hours of Civil Servants and Employees

The time spent by civil servants and employees posted abroad at social events taking place
outside the set working hours and away from the service post or place of work shall not be
counted as overtime service or work, night service or work, service or work on public holidays
or service or work on Saturdays and Sundays, unless the attendance at such events is ordered
by the head of representative mission.

Chapter 4

Impediments to Service and Work on the Part of Civil Servant and
Employee

Section 50

(1) Diplomatic, administrative and technical staff members, additionally, have the right to
take time off in the amount of

a) 1 day to reach the Czech Republic and 1 day to return to the representative mission
in the receiving State, applicable to staff members posted abroad who are to spend
their statutory leave in the Czech Republic in cases where the travel costs are paid
by the Ministry and the staff members are scheduled for a medical fitness test in the
Czech Republic during the period of their statutory leave; with staff members posted
to non-European countries being entitled to 1 additional day per each journey,

b) time strictly necessary to reach the Czech Republic to attend own wedding and to
return to the representative mission,

c) time strictly necessary to reach the Czech Republic to attend a funeral of a family
member and to return to the representative mission,

d) 3 days before being posted abroad, to arrange personal affairs related to a posting
abroad, and in any case no earlier than 30 days before the departure,

e) 3 days upon arrival at the representative mission, to arrange personal affairs related
to a posting abroad, and in any case no later than 90 days after the arrival,

f) 3 days before final departure from a representative mission, to arrange personal
affairs related to a posting abroad, and in any case no earlier than 30 days before
the departure for the Czech Republic or transfer to another receiving State,

g) 3 days following the end of posting abroad, to arrange personal affairs related to
return to the Czech Republic, and in any case no later than 90 days after the arrival
in the Czech Republic,

h) 10 days per calendar year, applicable to staff members posted to countries with high
levels of risk to life or designated as such in the service regulation of the State
Secretary of the Ministry, provided that the posting lasts the entire calendar year; in
other cases, the staff members shall be entitled to one twelfth of the annual leave
entitlement for each month of continuous service or work, and where the leave is
shorter than 1 day, it shall be rounded up to a half day,



Unofficial translation

2

(D

2)

(1)

2)

€)
(4)

(1)

1) 15 days per calendar year, applicable to staff members posted to countries with
extremely high levels of risk to life or health designated as such in the service
regulation of the State Secretary of the Ministry, provided that the posting lasts the
entire calendar year; in other cases, the staff members shall be entitled to one twelfth
of the annual leave entitlement for each month of continuous service or work, and
where the leave is shorter than 1 day, it shall be rounded up to a half day.

There shall be no reduction in the pay of civil servants and employees for any time off
referred to in subsection 1.

Section 51

Pregnant civil servants or employees posted abroad shall inform the Ministry of their
intention to take maternity leave no later than 10 weeks before their expected due date.
Civil servants or employees intending to remain abroad during their maternity or parental
leave shall notify the Ministry in accordance with the provisions of the first sentence
hereof. Civil servants or employees intending to take parental leave shall notify
the Ministry no later than 10 weeks before the commencement of the planned parental
leave.

Individuals taking maternal or parental leave when posted abroad shall be paid by
the Ministry the costs of accommodation for a period of 14 weeks, in the same amount
as before commencing the maternal or parental leave; and shall be eligible for
the allowances set out in an implementing regulation adopted in accordance with to
Section 189 subsection 6 of the Labour Code.

Section 52

Spouses and partners accompanying diplomatic, administrative and technical staff
members while posted abroad shall be deemed to be taking time off to carry out a task in

the public interest without pay pursuant to the Labour Code.

Accompanying individuals who are members of security forces whose service is subject
to other laws and regulations™* shall be granted service leave at their request, without
pay.

Accompanying individuals who are soldiers whose service is subject to other laws
and regulations™* shall be listed as unassigned personnel.

Accompanying individual who are civil servants shall, at their request

a) be granted unpaid time off service, if the accompanied spouse or partner is posted
abroad for a period not exceeding 12 months, or

b) have their service interrupted, if the accompanied spouse or partner is posted abroad
for a period exceeding 12 months.

Chapter 5

Emoluments

Section 53
Supplementary Medical Insurance

The Ministry may arrange insurance for the benefit of diplomatic, administrative
and technical staff members to cover the costs related to illness, injury, pregnancy
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and childbirth abroad, including the costs of medical repatriation and the costs of
treatment of illnesses and injuries contracted or sustained abroad and attributable to
a criminal offence or a crisis abroad (hereinafter "medical expenses").

The coverage referred to in subsection 1 shall extend also to any family member of a
diplomatic, administrative and technical staff member who, with the consent of the State
Secretary of the Ministry, accompanies the staff member while posted abroad.

Where the medical expenses incurred in the receiving State cannot be covered by the
supplementary medical insurance, diplomatic, administrative and technical staff
members and their accompanying family members shall be entitled to a reimbursement
of their necessary medical expenses relating to medical care and treatment provided in
the receiving State.

Section 54

Use of Service Vehicle

Head of representative mission shall be entitled to use a service vehicle free of charge, with or
without a designated driver, to carry out their functions and to commute between the residence
of the head of representative mission abroad and the representative mission.

Section 55

Compensation for Consequences Arising from the Performance of Service

(1)
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or Work Abroad

Diplomatic, administrative and technical staff members formerly posted abroad who
have been awarded disablement benefit in relation to a first-degree or second-degree
disability incurred while posted abroad as a result of crisis situation, as well as criminal
offence, if the staff member is a victim, or as a result of a crisis arisen in the receiving
State or during travel to or from the receiving State shall be entitled to a lump-sum
compensation payment of six times their average monthly pay; and a lump-sum
compensation payment of ten times their average monthly pay where they are awarded
disablement benefit in relation to a third-degree disability.

Where family members accompanying diplomatic, administrative and technical staff
members abroad have been awarded disablement benefit in circumstances referred to in
subsection 1(1) , they shall be entitled to a lump-sum compensation payment equal to
the amount that would have been payable to the staff member they accompany.
Surviving spouses, partners and dependent children shall each be entitled to a lump-sum
compensation payment of twenty times the average monthly pay of the deceased
diplomatic, administrative or technical staff member where the death occurred as a result
of a crisis situation or criminal offence abroad.

Chapter 6

Foreign Service Training

Section 56

The professional foreign service training for diplomatic staff members shall be organised
and managed by the Ministry.
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Diplomatic staff members in service at headquarters shall undergo the foreign service
training programmes on a regular basis, to the extent set out by the State Secretary of
the Ministry.

The provisions of subsection 1 and subsection 2 shall apply to the training of
administrative and technical staff members mutatis mutandis.

The Ministry shall also organise foreign service training designed to promote and protect
the interest of the Czech Republic.

TITLE VII
COMMON AND TRANSITIONAL PROVISIONS

Section 58
Common Provisions

Except where this Act provides otherwise, service relationships regulated by this Act
shall be subject to the provisions of the Civil Service Act; and employment relationships
regulated by this Act shall be subject to the provisions of the Labour Code.

Civil servants in the foreign service admitted to service in accordance with Sections
190 - 192 of the Civil Service Act in an administrative capacity who have proved their
competence in the long term can be assigned to a service position despite lack of
educational qualification set out for the respective service position in
the Civil Service Act, which qualification may include a higher national diploma,
bachelor's or master's degree, and in any case no later than 10 years after this Act takes
effect.

The Ministry shall publish on its website

a) a list of services provided by representative missions abroad, including consular
functions, staff and territories falling within their respective competence,

b) alist of foreign representative missions, including their heads, diplomatic staff and
consular officers,

c) alist of representations referred to in Section 10c and Section 10d.

Section 58a

Other Insurance

Where necessary for the purpose of service or work abroad, the Ministry may take out insurance
relating to the functions of the representative mission.

(D

2)
€)

Section 59

Transitional Provisions

Civil servants posted to a service position outside the Czech Republic and employees
transferred to an employment position abroad shall be considered civil servants
or employees, as the case might be, posted abroad in accordance with this Act.

Representative mission established prior to the effective day hereof shall be considered
representative mission pursuant to this Act.

Existing organisations co-funded by the State, established by the Ministry, shall become
organisations co-funded by the State referred to in Section 14 as at the effective date
hereof.
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TITLE VIII
REPEALING PROVISIONS

Section 60

Regulation No. 274/2015 Sb. establishing diplomatic and consular ranks and procedure for
assigning and conferring such ranks is hereby repealed.

PART TWO

Amendments to the Civil Service Act

PART THREE

Amendments to the Pension Insurance Act

PART FOUR

Amendments to the Public Health Insurance Act

PART FIVE
EFFECT

Section 64

This Act shall take eftect on the first day of the second calendar month following the day
of its promulgation.

i Council Directive (EU) 2015/637 of 20 April 2015 on the coordination and cooperation measures to facilitate
consular protection for unrepresented citizens of the Union in third countries and repealing Decision 95/553/EC.
Council Directive (EU) 2019/997 of 18 June 2019 establishing an EU Emergency Travel Document and repealing
Decision 96/409/CFSP.

Commission Delegated Directive (EU) 2024/1986 of 6 May 2024 amending Council Directive (EU) 2019/997
as regards the machine-readable zone of the EU Emergency Travel Document.

i Section 1 subsection 2 of Government Decree No. 92/2015 Sb. regulating the rules for the organisation of civil
service authorities.

ii Vienna Convention on Diplomatic Relations done at Vienna on 18 April 1961, published in Notice
No. 157/1964 Sb.

¥ Vienna Convention on Consular Relations done at Vienna on 24 April 1963, published in Notice No. 32/1969 Sb.
or other.

v Act No. 634/2004 Sb., regulating administrative fees, as amended.

Vi Convention on Special Missions adopted on 8 December 1969, published in Notice No. 40/1987 Sb.

Vi Act No. 2/1969 Sb., regulating the establishment of ministries and other central administration bodies of the
Czech Republic, as amended ; Act No. 151/2010 Sb., regulating foreign development cooperation and
humanitarian provided abroad and amending certain other acts; etc.

Vi Act No. 301/2000 Sb., regulating civil registration, first and last names, and amending certain other acts,
as amended.
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X Act No. 186/2013 Sb., regulating the citizenship of the Czech Republic and amending certain other acts (Czech
Citizenship Act).

* Act No. 329/1999 Sb., regulating travel documents, as amended.

% Act No. 275/2012 Sb., regulating the election of the President of the Republic and amending certain other acts
(Presidential Elections Act), as amended.

Act No. 247/1995 Sb., regulating the elections to the Parliament of the Czech Republic and amending certain
other acts, as amended.

Act No. 62/2003 Sb. Concerning Elections to the European Parliament and amending certain other acts,
as amended.

% Act No. 119/2002 Sb., regulating firearms and ammunition (Firearms Act), as amended.

xii Act No. 91/2012 Sb., regulating private international law, as amended.

Act No. 104/2013 Sb., regulating international judicial cooperation in criminal matters, as amended.

Convention on the Service Abroad of Judicial and Extrajudicial Documents in Civil or Commercial Matters done
at The Hague on 15 November 1965, published in Notice No. 85/1982 Sb.

Regulation (EC) No 1393/2007 of the European Parliament and of the Council of 13 November 2007 on the
service in the Member States of judicial and extrajudicial documents in civil and commercial matters (service of
documents), and repealing Council Regulation (EC) No 1348/2000.

v Convention on the Taking of Evidence Abroad in Civil and Commercial Matters done at The Hague
on 18 March 1970, published in Notice No. 129/1976 Sb.

*¥ Act No. 326/1999 Sb., regulating the residence of foreign nationals in the Czech Republic and amending certain
other acts, as amended.

Regulation (EC) No 810/2009 of the European Parliament and of the Council of 13 July 2009 establishing
a Community Code on Visas (Visa Code).

Council Regulation (EC) No 539/2001 of 15 March 2001 listing the third countries whose nationals must be in
possession of visas when crossing the external borders and those whose nationals are exempt from that
requirement, as amended.

xi Section 6 subsection 3(b) of Act No. 2/1969 Sb., as amended.

®ii Qection 9 subsection 4 of Act No. 256/2001 Sb., regulating funeral services and amending certain other acts,
as amended.

xill Convention Abolishing the Requirement of Legalisation for Foreign Public Documents done at The Hague
on 5 October 1961, published in Notice No. 45/1999 Sb.

xix Section 109 of Act No. 91/2012 Sb.

* Sections 12 and 109 of Act No. 91/2012 Sb.

xxi Sections 42 and 43 of Act No. 301/2000 Sb., as amended.

xxii Section 36 of Act No. 301/2000 Sb., as amended.

i Section 28 subsection 4 of Act No. 186/2013 Sb.

XV Section 27 subsection 4 of Act No. 186/2013 Sb.

v Decision No 1313/2013/EU of the European Parliament and of the Council of 17 December 2013 on a Union
Civil Protection Mechanism.

xvi Act No. 361/2003 Sb., regulating the service of security corps members, as amended.

it Act No. 221/1999 Sb., regulating regular soldiers, as amended.

xxvili Section 180b of Act No. 326/1999 Sb., as amended.

xix Act No. 358/1992 Sb., regulating notaries and their work activities (Notarial Procedures) as amended; Act
No. 21/2006 Sb., regulating the authentication and certification of signatures and documents and amending certain
other acts, as amended; or other.



