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1. 
SPECIFIC CONTRACT:
The Framework contractor’s remuneration under each fee-based Specific Contract is composed of:
-  
the fees resulting from the number of working days for each category of experts multiplied by the unit prices;

-
the exhaustively defined incidental expenditure items in the Specific ToR and the Specific Contract Budget Breakdown;
-
if required in the Specific Contract, the expenditure verification provision;

	Category of Experts
	Maximum Global fee per working day

	Expert Category I
	(to be filled in by the tenderer)

	Expert Category II
	(to be filled in by the tenderer)

	Expert Category III
	(to be filled in by the tenderer)

	Administrative 
	(to be filled in by the tenderer)


2.
GLOBAL FEES: 
The Global fee rate depends on the qualifications of the expert following the classification in categories defined in the Global Terms of Reference. The fees offered for an individual assignment (both global price and fee-based assignments) must remain within the maximum Global fees indicated in the Global Financial Offer. 

The Global fee rate quoted in the Global financial offer is all-inclusive covering all costs except the exhaustively defined incidental expenditure items. The Global fee rate hence covers, amongst others: 

(-) the remuneration actually paid to the expert per working day; 
(-) the administrative costs of employing the expert, such as relocation and repatriation expenses and accommodation; 
(-) the expatriation allowances, taxes, leave, medical insurance and other employment benefits accorded to the expert; 
(-) the Framework contractor’s costs of the management and support team providing backstopping facilities for the expert; 
(-) the margin, covering the Framework Contractor’s overheads and profit; 
(-) the report reproduction costs (in 10 hard copies and in electronic format); 
(-) the office facilities, secretariat, communication costs etc. in home office and on the location(s) of the assignment; 
(-) the equipment for the expert (individual laptop computers, calculators etc.); 
At the level of the financial offer for a specific contract under the framework contract, the Global fee rate will be composed of two parts presented separately in the specific financial offer:
· The 'Expert fee' which is composed of the remuneration actually paid to the expert per working day for the services rendered by the expert under the specific contract;
· The 'Management fee' which covers all other costs, such as those listed above except 'the remuneration actually paid to the expert per working day', and the profit of the contractor;
For any specific offer submitted in response to a specific request for services under this framework contract, the total of the Global fees (Expert fee and Management fee) may not exceed the maximum Global fee quoted by the contractor in the Global financial offer for either global price or fee-based contracts. 

3.
WORKING DAYS:
Performance of a fee-based Specific Contract (and therefore payment) is based on working days only, recorded in timesheets. Time spent on travel undertaken by the expert for mobilisation to and demobilisation from the location(s) of the assignment, as well as for leave purposes, shall not be considered as working days. 

Time spent on other travel outside the location(s) of the assignment exclusively and necessarily for the purpose of the Specific Contract, by the most direct route, may be included in the numbers of days or hours, as appropriate, recorded in the timesheets. 
The definition of working day is detailed in Article 24.2 of the General conditions.
A fee-based contract is, by definition, one in which the actual days worked each month for each category of experts may differ from the number of working days estimated for each month in the Organisation and Methodology and the Budget Breakdown. The Framework Contractor will only be paid for days actually worked.
4.
INCIDENTAL EXPENDITURE: 
Incidental expenditure covers the ancillary and exceptional eligible expenditure incurred under the Specific Contract. It cannot be used for costs which should be covered by the Framework Contractor as part of its Global fee rates, as defined above.

Incidental expenditure is reimbursed at actual costs, backed up by original supporting documents. The incidental expenditure is limited to the following 3 categories:  

(1) travel costs; 

(2) per diems;
(3) other reimbursable costs identified in the Specific Contract.

Travel costs relate to inter-city journeys, both international and inside the country, of experts, on the basis of the most economically advantageous transport possibilities. Air travel is reimbursed up to economy class. Train travel is reimbursed up to 1st class. Car travel will be reimbursed on the basis of a 1st class rail travel for an equivalent journey.

The per diems are the subsistence costs to experts on missions with a duration of 12 hours or more away from the normal place of posting of the specific assignment. The per diem is paid for each 12 hour period away from the normal place of posting. Per 12 hours mission it 
may not exceed 50% of the per diem rate published on:

http://ec.europa.eu/europeaid/funding/about-calls-tender/procedures-and-practical-guide-prag/diems_en
The Contracting Authority reserves the right to reject payment of per diem for time spent travelling if the most direct route and the most economical fare criteria have not been applied. 





The per diems cover all subsistence costs of the experts including meals, housing and intra-city transportation costs (taxi, car rental and/or public transportation). The per diems depend on the country where the services are carried out. The per diems must not exceed the per diem rates published on the Web site http://ec.europa.eu/europeaid/work/procedures/index_en.htm at the date of the launch of the specific request for services.
The per diem is an amount to allow the expert to perform his/her assignment in the appropriate conditions. The per diem being an incidental expenditure item, its reimbursement by the SC Contracting Authority may be made conditional on receiving evidence of its payment to the expert.
Other reimbursable costs identified in the Specific Contract may cover services such as interpretation or translation services, or other items such as rental of (equipped) training facilities, documentation, wrap-up meeting organisation etc. 
5.
EXPENDITURE VERIFICATION PROVISION: 
If an expenditure verification is required under the Specific Contract, a provision will be determined by the SC Contracting Authority at the moment of the Request for Services. 
	Name
	

	Signature
	

	Position
	

	Date
	


